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By the end of today you will know how to

• Explain the Digital Dragon Program
• Protect your computer
• Change your password
• Add the school website to favorites
• Save website favorites
• Use Email
• Use One Drive
• Improve my typing



Digital Dragon Program

• Year 1 (Grade 5)
• Personalize my laptop
• Practice Laptop care
• Use the web skillfully
• Practice Digital Citizenship
• Research
• Communicate locally and globally
• Computational thinking

• Year 2 (Grade 6)
• Be an independent student using Office 365 and ManageBac to organize myself

• Upon completion of the program at the end of Grade 6, all advisors must sign off that the 
student has met the requirements of the program in order to receive a certificate. Possession 
of the certificate grants rights to all Self Service apps, including music apps at HIS and the 
name is entered in the Digital Dragon Certified List.



Digital Dragon Program Overview

• In the first year, Grade 5, you will learn how to use laptops 
skillfully for a purpose, collaborate with others, and type fast.



Help Me



Protective cover defense!!!!!



Personalize your Laptop!!!!!!!!!!



Always carry your laptop by the base and not 
the screen



Dropping laptop, NOOOOOO!!!!!

NOOOO



Keyboard cover water, BLOCK? 



OH NOOOOOOOOOOO!





Super secret password



Personalize your Desktop and Screensaver



Password

• We will not change the password for the first month
• When you change your password, give it to your teacher in case 

you forget it.



Change your Password after one month 



School Website -> Quick Links

www.his-china.org



Favorites

• Favorites for Email
• Favorites for ManageBac
• Favorites for School Website
• Laptop Policy



www.his-china.org





Login to Office 365

his2002

+8 GMT BEIJING 
Time Zone



Active Directory/Email

• Example Email Address
• SUIK64453@his-student.org

• Example Active Directory Name
• SUIK64453

mailto:SUIK64453@his-student.org




Send a new message to a friend



One Drive



One Drive



S Drive

• Click on Finder, bottom left





smb://hz2.his-china.info/t-share$



Typing program for free

•https://www.typing.com/

https://www.typing.com/


Mr. Suits.
You saved me !!!!!





Read and Sign
School Laptop Policy 




